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CIRCULAR

: : “Subject: Guideline for Reconstruction of ﬂcs&oycd m'mutﬂatod mgsﬂmmn
.') e = Regords. :

o ‘e asware that Rule 17(4) framed under section 80 (2}K) of RBD

Aet. 1960 provides the Registrar 1o keep the Birth and Death Registers in
his/her ﬂffis:egsar&cularly in the rural areas at feast for the period of one year .

and after that period such registers shall be transferred to the ‘designated
prescribed -auithority for safe cusiody. In this connection, it has begn observed
that in using and handling the registration records frequently, thé old records
" became in dilapidated condition and not fit for use after sometime. Therefore,
~some States M,‘;’a{i@e&',&e issie of reconstruction of record. This office has
framed & sot of new guidelines on reconstruction of destroyed or mutilated -
 registeation records , these guidelines are issued in continuafion of this office
cireular No. 1/3/95-VS {cord.) dated gt March 1998. A

2 3 in this connection, it is to mention that, before transferring the registers
-of the. concerned year to.the designated authority for safe custody, the Registrar
ol be vigilatit and ensure tha: certificates for all registered Dirths and deaths

?_) 7 KAl s e following points may be taken into consideration before initiating the |
0 process of reconstruction of recard- e T : : o 5l L
<= 1) f by eny reason, the Birth and Death Registration Records -is
lost/damaged/destroyed, the registrar of the concerned registration -
it {riral areas) shall through the block feve] officer or any prescribed
" anthority, make a proposal to the District Registrar with the réascns to
 jssue  hecessary  notification  for reconstruction o
jost/damaged/destroyed record. In case of urban areas Registrar
Municipality and Municipal Corporation shall make such proposals to




. . =

the. D;stm:t ‘Regxstmr smd Chief Registrar. ’ﬁw notifica for

o ~rleath re! strancnmcctdshaﬁhexssuedaﬁ:er.

usmcessa:ry scrutmy by the concerned officials, The concerned registrar

‘shall undertake the proceedings for reconstraetion of record only after

stn:h nohﬁcahon is issued. The following procedureé is to be followed for
petion of the rhcord—

a} ‘R‘ecensmcmn 'of the n‘:glster shall be done on thc basis of the
" doeumentary evidence submitted by the concerned person.

b} ‘Registrar (Births and Death] may, by issuing Public Notice in the
area of the concerned registration unit, ask the people to send the
proofs of the incidents of births/deaths registration; é,g. birth or
dﬁﬂacemﬁeatam wmwpmmmammm?mfm
provided by the parson shall be maintmmd by the Registrar as a

———permanent record:

. ¢ In case where documentary evuience of birth and death is ot

<+ available with the concerned person, entry of the date of birth or
_death i any Government office, schiol record eic:, showing the
;gfﬁmane that the same has been entered on the basis of
- Birth/Death Certificate. This record may be: gonsidered for the
‘parpose of such reconstriiction of record.

ﬂ)mmggputammenmmdmgwe if a demand is
seceived for birth and death Certificate and 1o authentic proof of
“the rcglstratlon of event is found, it -shall be assumed that the
particular « event of birth or death was not registered in the relevant
mg:smtlon reourd of thc conccrned ycar Thc Regxsl:rar shall issue
£ ! ruie-l,?.{%) of

' the p‘rescnbed pi-ecedum eahl nil

2) In order to prevent t’ﬁc mcxdcnts of ﬂzeft or loss of zecord, afl
“Registrars of Births and Deattis should keep the birth and death™
registration records in safe custody at a seenre place. The registrar
: gheuid also ensure that registration record i.e. Registers birth and death
sha’}l be examined onI} in his/her presence.

.33 In gae event of a warning of a natural cﬁsastcr in the area of a particular
registration unit or an incident of fire or an accident taking place in the
- registration office, thr. regmtra: shall take all p@ss!biﬁ steps to shift the

o



record at his dispﬁsal to a safe place and shall send a detailed report of

the incident to the concerned authority immediately. The respective
" goneerned authonty shall take necessary. steps to inform the Chief
Registrar through the District Registrar as soon as possible.

4} When the pagés 'of Births and Deaths Register starts breaking, the
: ; concerned’ registrar  shall take all necessary - steps to
o ey xécﬂnstmctfreswrethc pages to their original form immediately.

5) Nmsary entry in respect of reconstruction of record should also be
‘made in the remarks column of the respective register shwmg the
_ date of rcaonsuuctmn of the rccord

o

—g) it is-also sugeested-that toreduce the scope of further correction, Tt -
shonld be ensured that in case of non availability of documentary
emdenoc with the concerned person and entry is made on the basis of
office record or Scheol record, a undertaking from the individual may
'be obtained before entering the particulars that the relevant
partlculars are cormct and ﬁnal :

“7):  ‘Diaring “the 'ngrt ‘or msf.}ectmn‘;b# the ‘competent Authority of

Staﬁefmsrmt or Block level officers “to a registration unit, they should

ensure that Birth and Death Recard are kept properly and in safe

mainer, If it is found that the record is not in a safe and proper manner,

the inspecting authority shall direct the registrar to take appropriate

remedial measures. Their report: should highlight th&se zsst:es and
= ie immﬁmﬁlnd , -w&;eemﬁkﬂsm :

£

TR e Tbese guxdaimcs “are forwarded to you with the request to
E ; : ﬁmﬂate these to the wnagmed registration authorities for appropriaté
(}_ 2 '  action so that the individuals are not denied with the birth or death

/ : - ; = -ertificates. This office may kmﬁly be appraxécd afeamthe ‘action taken in
‘ﬂns s regard.
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